Headed paper of the employer organisation


Time sheet and declaration of remunerated staff costs
Project title:
............................................................
Name of the lead organisation:
............................................................
Grant agreement N°:
............................................................
Commitment N°: 
............................................................
Name of the employer:
............................................................
Specification of working time for: 
Name of the official/employee
Duration: Dates (from - until) between which the person has been working on the project
Details regarding the time devoted to the project by :  Name of the official/employee
	Date
	N° Hours
	Subsidised activity/ies performed

	dd/MM/yyyy
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This is a total of 000 hours worked for the Title of the project, which equates to 000 working days based on a 000 hours/day.  The daily rate
 is 000,00 € 

Hereby, the legal representative of the organisation,
· confirms that Name of the official/employee, being part of the remunerated core staff of my organisation  /  the statutory public staff  [delete where appropriate], has spent time for the project for a total cost which is the equivalent of 0,00 EUR during the period of performance of the project as specified in Art. I.2 of the grant agreement.
· certifies that the above details are true and correct as evidenced by pay slips kept in the accounting and tax records related to the project.
Name:
...................................................................
Title and position:
...................................................................
Date and place: 
...................................................................


Signature: 
Xxx
� 	The costs of personnel paid as part of the implementation of the project should be based on gross real salaries or emoluments plus social security charges/contributions and other statutory costs included in the remuneration, to the exclusion of all other expenditure.  The daily rate applied should be based on this charged annual salary divided by a maximum of 220 working days per annum (or 20 days per month, whichever is the lower). The hourly basis applied should correspond to the usual n° of hours per week according to the law in force in the organisation's country.





