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INFO PACK

1st SGM European Residents in Regeneration Network

3rd-4th December 2006, Brussels
1. ACCOMMODATION
Please note that a room at the Atlas Hotel has been booked for one delegate from each of the partner organisations.  The hotel is located in the centre of Brussels, very closed to QeC-ERAN’s office, where the meeting will be held on the 4th. 
ATLAS HOTEL Brussels * * *
Rue du Vieux Marché aux Grains 30
Brussels 1000 – Belgium 

Phone: + 32 (0)2 502 60 06

Fax: + 32 (0)2 502 69 35

Web: www.atlas.be
How to reach the Hotel Atlas
From the Brussels International Airport: 


· By taxi (approx. 35€) 

· By train (2.80€) to ‘Gare Centrale/ Brussels Centraal’, the trains leave approx. every 15 minutes; the journey time is 20-25 min (please look at the instructions from Gare Centrale to the Hotel)

From Charleroi Airport:

· By bus (10€) the buses leave 30-60 min after each flight to Brussels Gare du Midi/Zuidstation, journey time is 50-60 minutes (please look at instructions from Gare du Midi to hotel)

From Gare Centrale/Brussels Centraal to ATLAS Hotel:


 - By metro (1.50€): take metro 1A direction: Roi Baudouin OR metro 1B direction Erasme. Get off at Saint-Catherine stop.
From Gare du Midi/ Zuidstation to ATLAS Hotel:

                              - By tram (1.50€): various possibilities: tram 52 (direction: Esplanade) ; OR tram 56 (direction: Schaerbeek); OR tram 81 (direction: Heysel). Get off at La Bourse stop.

The hotel is located in: Rue du Vieux Marché aux Grains 30 (see map)
2. VENUE of the Meeting
QeC-ERAN Office 

Rue du Vieux Marché Aux Grains, 48

1000 Brussels, Belgium

Phone: + 32 (0) 2 524 45 45

Fax: + 32 (0) 2 524 44 31

Web: www.qec-eran.org
3. RESTAURANTS
The restaurants have been booked for both evenings at 20:00 h.

They are also located close to the hotel, so you can easily find them. 
(please see map)

3rd December
Dinner at: ZAIKA Restaurant
                   Rue de Laeken 26

                   1000 Brussels
4th December 
Lunch at: QeC-ERAN
Dinner at: A CASA MIA
                 Rue de Flandre

                 1000 Brussles 

4. MAP AND INSTRUCTIONS
[image: image6.jpg]




[image: image1]

 SHAPE  \* MERGEFORMAT 
[image: image2][image: image3.png]Blcs
s Brsikire

P, jrdin
B

oAl

&
4 e s rich

GrandPiace




[image: image4]

5.  REIMBURSEMENT OF TRAVEL AND ACCOMMODATION COSTS
Participants of Steering Group Meetings are expected to book and pay their flights/travel themselves. The costs will then be reimbursed to the participant later by QeC-ERAN. Please note that in order to get reimbursed, the travel costs cannot exceed the maximum amount allowed.

In order to receive the reimbursement for your travel expenses, please send QeC-ERAN office the Expenses Claim form (we will provide template) with the following information: 

Flight expenses
Train/buses
Others (snacks, coffees, etc.)
 

Do not forget that In order to get reimbursed you need to send QeC-ERAN all the original receipts! 

Please make sure that all these documents are sent to us, otherwise we will not be able to reimburse you.

Regarding the accommodation, the hotel rooms are directly paid by QeC-ERAN for one delegate from each partner organisation. 

If you are bringing another delegate/s with you, the travel and accommodation expenses need to be paid by themselves.

ZAIKA Restaurant





Metro Sainte-Catherine





QeC-ERAN Office





A Casa Mia Restaurant
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