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Developing a Methodological Framework for Developing Local and Regional Plans for Social Inclusion

LAP’S AND RAP’S

 2ND Steering Group Meeting
25 september, 2006 – QEC-ERAN offices, Brussels
INFO PACK

1. ACCOMMODATION
[image: image1.jpg]ATLAS HOTEL Brussels ***
          Rue du Vieux Marché aux Grains, 30
    B - 1000 Brussels - Belgium
Phone : (32 2) 502.60.06  -  Fax : (32 2) 502 69 35
Email us: info@atlas.be  -  Visit us: www.atlas.be
All the workshop participants will stay at the ATLAS HOTEL Brussels in the centre of Brussels. A room for each participant has been booked for up 2 nights, in accordance with the participants needs. The costs will be covered by Lap’s and Rap’s- project budget (including breakfast and taxes) for one delegate per organization.

Please keep in mind that all the extra (bar, telephone, pay TV, extra services, etc) will be on your charge.

How to reach the Hotel Atlas?
From the Brussels International Airport: 



The Airport is less than 20 minutes from the city centre. From 6am till nearly midnight, the AIRPORT CITY EXPRESS train brings you to Central station or Gare du Midi 4x / hour. A one-way ticket costs 2, 60 €. The city express train is located in the basement (level -1) of the terminal building itself.

From Charleroi Airport:


By bus (10€) the busses leave 30-60 min after each flight to Brussels Gare du Midi/Zuidstation, journey time is 45-50 minutes.

From Central Station:
 

By Metro to de Brouckere (1.50€)
From Gare du Midi:


By tram to La Bourse (1.50€)

From La Bourse/ de Brouckere:


Please see the map below

2. VENUE

QEC-ERAN OFFICES

Rue Vieux Marché aux Grains 48

B-1000 Bruxelles, BELGIUM

Tel: +32 (0)2 524 4545

Fax: +32 (0)2 524 4431

www.qec-eran.org
3. RESTAURANTS

Please let us know, if you are not attending the dinners or you are arriving later and wish to join us then.

Sunday 24 September
Monday 25 September
Comocomo
Zaika Indian restaurant
Antoine dansaert 19,
Rue de Laeken 26

BRUSSELS
BRUSSELS

Tel. + 32 (0)2 503 03 30
Tel. : 02.219.39.33
4. MAP AND INSTRUCTIONS
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5.  REIMBURSEMENT OF TRAVEL AND ACCOMMODATION COSTS

Participants of Steering Group Meetings as well as Peer Review Group Meetings are expected to book and pay their flights/travel themselves. The costs will then be reimbursed to the participant later. Please note that in order to get reimbursed, the travel costs cannot exceed the maximum amount allowed.

In order to receive the reimbursement for your travel expenses, please send the Lap’s and Rap’s coordination the following: 
 

Flight expenses - invoice (original, if possible); ticket(s) photocopy; original boarding passes
Train/buses etc. - invoice (original, if possible); original ticket(s) 
Others (snacks, coffees, etc.) - original invoice(s)
 

In addition you will be provided a reimbursement form to fill in.


Please make sure that all these documents are sent to us, otherwise we will not be able to reimburse you.

Last but not least, please send us your bank details (IBAN and BIC codes, bank address) where you wish to be reimbursed.
Regarding the accommodation, the hotel rooms are directly paid by Lap’s and Rap’s project for one delegate from each partner organisation. If you are bringing another delegate/s with you, the travel and accommodation expenses need to be paid by themselves.







[image: image2.jpg]
This project is financed by the European Commission through the Community Action Programme

to Combat Social Exclusion 2002-2006, Transnational Exchange Programme


