Curriculum Vitae

	NAME:
	Tanya Hughes

	
	

	
	

	TELEPHONE:
	+44 (0)28 90481632 (Work) 
+44 (0)7725994102 (mobile)

	
	

	EMAIL ADDRESS:
	thughesbwc@yahoo.co.uk

	
	

	DATE OF BIRTH:
	20/10/66

	
	

	
	

	
	

	EDUCATION:
	2006 – Chartered Management Institute:  

Diploma in Management  ( Level 5)

	
	1995-1998 University of Ulster:  

MSc Health Promotion

	
	1987 - 1991 University of Ulster:
BSc (hons) Social Work

	
	

	

	

	PROFESSIONAL QUALIFICATIONS:
	CQSW

	
	

	LANGUAGES:
	Conversational French

	
	

	CURRENT EMPLOYER:
	Ballybeen Women’s Centre

	
	

	CURRENT POSITION:
	Director

	
	

	
	

	ICT SKILLS:
	Microsoft Excel, Spreadsheets, Data-bases, Internet technology

CLAIT


WORK EXPERIENCE:  Beginning with the most recent first
Sept 02 – Present
Ballybeen Women’s Centre
Ballybeen Women’s Centre is community voluntary organisation committed to enabling women, young people and children to realise their potential and fulfil their aspirations through the promotion of health, personal and socio-economic development.   

Position Held:  Director
As director of BWC I am responsible for the overall management of the organisation and direct supervision of core staff members i.e. project coordinators, heads of departments etc.  I report to a ten member management committee on a monthly basis where I present progress and financial reports.  The organisation currently employs twenty one staff.
Outline of Responsibilities:

· Management:
· Staff development and support

· Strategic and operational planning

· Facilitating effective team working
· Financial
· Preparation of operational budgets

· Ensure adherence to financial regulations and procedures
· Funding
· Identification of funding opportunities 

· Preparation of funding applications
· Policy Analysis
· Maintaining an awareness of current trends, government  policies and legislation

· Contribution to relevant policy consultation processes
· Representation
· Represent and promote the organisation on appropriate bodies, partnerships etc.
Oct 1992 – Sept 02
Ballybeen Women’s Centre
Position Held:  Health Promotion Coordinator
Responsible for the design and development of all health promotion within the organisation.
Outline of Responsibilities:

· Coordination of health promotion activity within organisation
· Development and promotion of health programmes and models of good practice

· Monitoring and evaluation of all aspects of work

· Ongoing liaising with relevant individuals and organisations from all sectors

· Identification of health and personal development needs of women and young people within community 

· Fundraising
· Budgeting and finance
Jan 1992 – Sept 1992
Northern Health and Social Services 
Board (NHSSB)
Position Held:  Social Worker - Community Mental Health Team

Aug 1991 – Jan 1992



NHSSB
Position Held:    Social Worker – People with Learning Disabilities
Other Posts/Areas of Responsibility

1996 – 2003 


External Moderator for NIOCN

1996 – 2002


Chairperson of Cross Border Prospects Ltd
2004 – 2006  

Coordinator European Partnership Project

2005 – Present

Director on the Board of the Women’s Support Network
CONTACT DETAILS
Ballybeen Women’s Centre

34 Ballybeen Square

Dundonald

BT16 2QE

