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	AGENDA

	1. The Framework and Methodological Handbook-The process for the second year. 

2. The Peer Review in Venice 

3. Local Dissemination plans 

4. Local/ Regional Action Plans 

5. Financial and administrative matters 



	SUMMARY OF THE AGREED ACTIONS

	1. All the project partners need to discuss with its Local action group the translation version of the Methodological Framework Handbook;

2. After Lisbon, an updated version of the handbook will be send to the project partners, including comments coming from the discussion of the Peer review meeting 4 in Lisbon; 

3. The meeting for the fifth peer review is confirmed in Venice on 18/20 April 2007. One day  will focus on the development of the meeting theme “Access Services” and another day on the final definition of the last version of the Handbook; 

4. In order to do the last Handbook translation in all the project partners languages, we need to receive all the partners comments within the last project meeting in Venice;

5. A contribution for the theme that will be discussed in Venice is required by the partners. A list of suggested services will be sent to the project partners in order to check which will be their favourable options to be discussed during the meeting. The themes chosen will be 3/ 4. The Slovenia partners suggested the service of Social and Health for Children and Haroon Saad the Housing Services for homeless people.

6. A final meeting project session is foreseen in Brussels before the project closure, in order to put together the actors at the local, regional and national level and present the final version of the Handbook;

7. A Local Dissemination Plan is foreseen to be done by the project partners after the meeting in Venice. A  power point presentation on the Handbook will be sent to the project partners in order to help them in the dissemination activities at local level;

8. the City of Venice will send to the partners a scanned copy of the second year contract as soon as received it signed by the Commission;

9. Concerning the local coordination budget for the year 2, the City of Venice need to receive it from Thessaloniki and ASDA. They need to confirm that one implemented for the first year or give their possible changes.



	Date for the next meeting: Steering Group Meeting 5 in Venice on April 18, 2007

	Action plan/who does what

	ACTIVITIES
	RESPONSIBLE 
	WHEN

	Updated version of the Handbook (version 4)
	QEC – Haroon Saad
	Before Christmas

	Comment by the partners on the version 4 of the handbook
	Project partners
	Within March 2007

	List of suggested services for the Venice Meeting
	QEC – Haroon Saad
	By the end of November

	Choice of the services within the suggested list
	Project partners
	By December 10

	Provisional budget for the organisation of the Venice Meeting
	City of Venice
	By the end of November

	Local dissemination plan
	Project partners
	After Venice Meeting

	Ppt on the final version of the Handbook for local dissemination activities
	QEC – Haroon Saad
	After Venice Meeting

	Sending to the project partners of the copy of signed contract for the year two
	City of Venice
	By the end of November

	Local coordination budget
	Thessaloniki and ASDA
	Within December 2006
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